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1. O0uIre monoXeHus

1.1. Koxexe sTuku 1 city>xe6Horo nosenenus paboruukos MBJIOV «Jlerckuii can
Ne 98», (mamee — Komekc) mpexncraBimsier co0oif CBOA OOMMX NPHHIMUIIOB
NpO(ECCHOHANBHOM 3THKM M OCHOBHBIX IIPaBHIJI CIIy)KEOHOIO IOBEIEHHMS, KOTOPBIMH
JMOJDKHBI PYKOBOACTBOBAaThbCsl Bce pabotHuku MBJOY «Jlerckuii cam Ne 98»
(manmee — paGOTHUKK YUpeXxxIeHus, YUpexIeHHe) HE3aBUCHMO OT 3aMelaeMbIX HMH
IOJIKHOCTEH. ‘

1.2.  Komekc pa3paGoTaH B COOTBETCTBUH C Konctutynueit Poccuiickoii
®enepanun, TpynoBeiM konekcoMm Poccuiickoit Memeparyu, ®enepanbHbIM 3aKOHOM OT
25.12.2008 Ne 273-03 «O mnpoTUBOASHCTBUHM KOPPYILUK» M WHBIMH HOPMATHBHBIMU
NpaBoBbIMH akTamH Poccuiickoii ®denepanuy, a TakKe OCHOBaH Ha OOIIENPU3HAHHBIX
HPAaBCTBEHHBIX MPUHIIMIIAX U HOPMaX POCCUMCKOro 00IeCcTBa U rocyapCTBa.

» 1.3. Hensto Kopmekca sBIseTCS yCTaHOBIGHHWE OTUYECKHX HOPM M IPaBHII
CIIy’KeOHOTO MOBeIeHUs PabOTHUKOB YUpEeXIeHHs I AOCTOMHOIO BBIOJHEHHS UMH
CBOEH NPOpeCCHOHANBHOM NeATEeIbHOCTH, a TaK)Ke COJeNUCTBHE YKPEIUIEHUIO aBTOPUTETA
PabOTHUKOB YupexIeHHs U 00eciedeHHe eIUHbIX HOPM UX MOBEJICHHS.

1.4. Komexc mnpusBaH NHOBBICUTH 3()()EKTUBHOCTH BBITOJHEHHS PabOTHUKAMHU
YypexaeHuss CBOMX TPYIOBBIX 0053aHHOCTEH. 3HAHHME U COOJIOLEHUE UMH TOJOXKECHUM
Konekca sBisieTcss OOHMM M3 KpPUTEpPUEB OLIEHKM KavyecTBa HMX IMPO(eCCHOHAIBHOM
NEATENIBHOCTU U TPYAOBOM IUCITUILIHHEL.

1.5. Kax e paboTHUK VupexaeHust JIOJDKEH 03HAaKOMHUTHCH
¢ nonoxxeHusamu Konekca, ¥ IpUHUMaTh Bce HEOOXOIUMBIE MEPBI ISl €r0 COOIOAEHUS.
Kaxnpii rpaxgaHuH BIpaBe OXUAATh OT Pa0OTHHKA YUpeXAeHHs IOBEIeHUS B
OTHOIIEHUSX C HUM B COOTBETCTBHUHU ¢ MonokeHusiMu Konexkca.

2. O6u1ye NpUHIMIIBI ¥ PaBUIIa CIIyKeGHOT0 IOBEIEHHS

2.1. leaTenbHOCTh YUpeXIeHHs, a TakKe ero pabOTHHKOB OCHOBBIBAETCS Ha
CIIEYIOIIUX MPUHIIAITAX:

— 3aKOHHOCTG;

— npodecCHOHATHI3M;

— n00pOCOBECTHOCTH;

— KOH(UICHITHAIBHOCTb;

— CIIPaBeJIMBOCTH;

— HH(pOpMalUOHHAs OTKPHITOCTE;

— OTBETCTBEHHOCTH;

— 0O0BEKTUBHOCTb IIPH MPUHSATHH PELIECHU.



2.2. PaboTHUKH YdpexIeHus, CO3HaBas OTBETCTBEHHOCTH IE€Pe] IOCyIAapCTBOM,
00LIECTBOM U TpaKaaHaMH, 00sI3aHbI:

a) UCIIOJHATh JOJDKHOCTHBIE OOSI3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodecCHOHAIBHOM YPOBHE;

0)cobmonare  TpeOoBaHUs  3aKOHoJaTenbcTBa  Poccmiickoit — Denmepaiivu,
MBaHOBCKOM 00JIACTH U JIOKAIBHBIX TOKYMEHTOB Y UpeXXIeHUsT,

B) OCYILIECTBJIATH CBOIO JIEATEIBHOCTH B IIpeiesiax CBOHUX ITOJIHOMOYHIA
Y TIOJTHOMOYHH YUpeKIeHUs,

I') IPY UCIIOJTHEHUM JOJDKHOCTHBIX 00sI3aHHOCTEU OBITh HE3aBUCUMBIM OT BIIUSTHHS
OTJIEJIBHBIX FPpak/iaH, NpohecCUOHATBHBIX WM COIUATBHBIX TPYIII, OPraHUu3allMii;

1) COOMIONaTh COLMAJIBHYIO CIPaBeIJIMBOCTh M PABHONPABHO pacIpeelisiaTh
COLIMAJIbHBIE PECYpChl C LEJbI0 paclIpeHUsi BbIOOpa W BO3MOXHOCTEHW ISl BCEX
KOHTPAareHTOB, B TOM YMCIIe, JIs JIML, OKa3aBLIUXCS B TPYAHOH )XU3HEHHOUW CUTYyaI[1H;

€) IPOSIBJISITh TEPIIUMOCTh U YBaXXEHUE K O0BbIUasM W TpaIuIlUsaM HapoaoB Poccuu
U Jpyrux TIOCyAapCTB, YYUTbIBaThb KYyJbTYpHbIE M HHbIE OCOOEHHOCTH pa3IMYHBIX
STHUYECKUX, COLMAJIbHBIX I'PYIIT U KOHPECCU, CrIocoOCTBOBATh MEKHAIIMOHAIBHOMY H
MeXKOH(eCCHOHaTbHOMY COTJIACHIO;

)  HCKIIOYaTh JeWCTBUS, CBA3aHHbIE C BIHSHHEM KaKUX-JIMOO JIMYHBIX,
UMYIIECTBEHHBIX  ((DUHAHCOBBIX) W  MHBIX  HHTEPECOB,  MPEMNATCTBYIOLINX
N0OPOCOBECTHOMY HCIIOJIHEHHUIO TOJDKHOCTHBIX 00S3aHHOCTEH;

3) cOOMIONATh HEHTPaIbHOCTh, WCKIIOYAIONIYI0 BO3MOXHOCTb BIMSIHHS Ha
npo(heCCUOHANIBHYIO  AESTENbHOCTh  PEeLIeHUH  TMOJUTHYECKUX  MapTUH,  HHBIX
001IIeCTBEHHBIX O0bEIMHEHUI;

1) coOJIIOaTh HOPMBI ClyKeOHOM U MpodecCHOHATbHOM 3TUKH, ITpaBHJIa JIeJI0BOTO
MOBEACHUS U OOILECHUS;

K) IPOSIBJISITH KOPPEKTHOCTh U BHUMATEIbHOCTh K rpaxzaaHam
U JIOJDKHOCTHBIM JIMIIAM TIPHU CIy>KeOHOM B3aMMOJIECTBUM C HUMU;

J1) He JOIyCKaTh KOPPYILUHWOHHOTO MOBEIEHHS, B TOM YHCII€ BO3JAEPKUBATHCS OT
MOBEJIEHUs, KOTOPO€ MOXXET BOCHPHUHUMATBHCS OKPYXXAIOIIUMHU Kak oOellaHue WiIu
NpeJIoXKEeHHe 1auu B3sITKU JIMOO KaK corjiacue NPUHSTh B3SITKY, UM KaK Npocb0a (Hamek)
0 Jade B3ATKU, a TaK)Xe MPUHUMATh Mephl M0 MPeJOTBPAILCHUIO U YpPeryJIUpOBAHUIO
KOH(IMKTAa WHTEPECOB, IMPOTUBOAECHCTBOBATh JIOOBIM IPOSIBIEHUSM KOPPYILUH B
Yupexaenuu,

M)YBEOMJISITh PYKOBOAUTEINS Y UpexkAeHUSs, JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32
paboTy o npoduIaKTUKe KOPPYNIIMOHHBIX NMpaBOHAPYIIEHUH B YUpekAeHUU, OpraHbl
NPOKypaTypbl U HHbIE (eaepalibHble TOCYyIapCTBEHHbIE OpraHbl 000 BCEX Cllydasx
oOpalleHus] K HUIM KaKUX-JTMOO JIUI] B LEeJISIX CKIIOHEHUS K COBEPILICHHUIO KOPPYLIMOHHBIX
IpaBOHAPYUIEHUI;

H) He3aMe/JIUTEeNIbHO YBEAOMIISITE PYKOBOAMUTENS YUpEeXAECHUs, HOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a paboTy 10 MpOodMIaKTUKE KOPPYNLUOHHBIX NPAaBOHAPYILIEHUH B
YupexxIeHHud O CTaBIIUX WM H3BECTHBIMH (akTaX KOH(JIMKTAa MHTEPECOB U
KOPPYIIMOHHBIX MPOSIBIEHUNH B YUpeKIEHUH, OOCTOSTENbCTBAX U JIEHCTBUSX
(6e3meiicTBUN) paOOTHUKOB YUPEIKIEHHUS U TPETHUX JIUL], TOCITY KUBLIUX WA CIIOCOOHBIX
IIOCIY)XKUTh NPUYMHAMH BO3HMKHOBEHHS B YUPEXIEHUU KOH(IMKTA WHTEPECOB H/WUIH
KOPPYILIMOHHBIX MPOSIBIICHUH, a TAaK)Ke O IPUYUHEHUHU (BO3MOXKHOM IIPUYHMHEHUH) Bpeaa
YupexaeHuto;

O)He pa3riamarh W He MHCIOJIb30BaTh HEHaIeKalldM o0pa3oM CBeJEHHUS,
OTHECeHHble  3aKoHojaTenbcTBOoM  Poccuiickoit ~ @denepauudd K CBEJEHUSIM
KOH(MUJICHLIMAIBHOTO XapakTepa, W CIyKeOHyl0 HH(pOpMalKi0, W HHbIE CBEJICHUS,
CTaBIIME U3BECTHBIMU B CBSI3U C UCIIOJHEHUEM TPYIOBBIX 0053aHHOCTEH;



M) He JOIyCKaTh OKa3aHWs BO3JEWCTBHAS Ha CBOMX KOJUIET B LENSAX NPHUHATUS
MIPOTHUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEILEHNS;

p) BO3IEpKUBATBCSI OT TMOBEACHHs, KOTOpOe MOIjo Obl BbI3BaTb COMHEHHE
B JOOpOCOBECTHOM WCIIOJHEHUU TPYAOBBIX 00si3aHHOCTEH, a Takke wus3berarsb
KOH(JIUKTHBIX CHTyalldd, CIOCOOHBIX HaHecTH ymepd pemyTaluud WA aBTOPUTETY
PabOTHUKOB YUpexXAeHUs W/ UK Y UYpeKIeHUIO;

C) He JIONYCKaTh NpPOsBICHUN (opMaanu3Ma, BBICOKOMEpHsS, HEYBa)KUTEJIBHOTO
OTHOIIIEHUs K 3aKOHHBIM NMPOChOaM U TpeOOBaHUSM Ipa)k[aH B CBSI3U C HCIOJIHEHUEM
TPYIOBBIX 00sI3aHHOCTEH;

T) BO3JEP)KUBATBCS OT IMyOJIMYHBIX BBICKa3bIBaHUM, CYXICHHH U OLEHOK
B OTHOLICHUH YYPEKACHHS, €CIIH 3TO He BXOAUT B 003aHHOCTU pabOTHUKA,;

y) cobroaTh KOHGUISHIIMAIBHOCTh HH(OPMaLMd O KOHTpPareHTe, KacaroLlencs
YCIIOBHU €r0 JKU3HEAEATEeIbHOCTH, JINYHBIX Ka4yeCTB U Mpo0sieM, IPUHUMATh MEPHI IS ee
obecrieyeHus; .

¢)He WHCIOIB30BaTh JMJODKHOCTHOE TIOJIOKEHHWE [Jisi OKa3aHUs BIMSHUS Ha
JESTEIbHOCTh TOCYJIapPCTBEHHBIX OpPraHOB M OpPraHOB MECTHOTO CaMOYIpPaBJIEeHHUS,
OpraHu3alyii, TOJPKHOCTHEIX JIUL, TOCYJapCTBEHHBIX M MyHULIUIIANBHBIX CITyKaIlUX MIPpU
peIIeHHuH BOIIPOCOB JIMYHOI'O XapaKTepa;

X) YBaXXUTEIBHO OTHOCUTBCS K JIEATEIbHOCTU IIPENCTABUTENIEH CPEICTB MacCCOBOU
‘rH(MOpMaIUK 110 HTHPOPMUPOBAHUIO 0011IeCTBa O paboTe YupexAeHus, a TAKXKe OKa3bIBaTh
COJIeHiCTBHE B TIOJyYCHHUH JTOCTOBEPHON HHGOPMALIUU B YCTAHOBICHHOM IOPSIIKE;

I[) IOCTOSTHHO CTPEMHUTHCSI K OOECIeueHUI0 KaK MOXXHO Ooiiee 3((eKTUBHOIO M
SKOHOMHOI'O  pacHopsDKeHHs] (UHAHCOBBIMH  CpPEINCTBAMU, HWHBIM HMYILIECTBOM,
MaTepUaIbHO-TEXHUYECKUMH U IPYTUMU pecypcaMy Y UpekIeHHUs;

Y)HE UCIOJIB30BaTh MMYIIECTBO YUpeXIeHUS B LEIAX, HE CBA3aHHBIX
C HCIIOJIHEHHEM TPYIOBBIX 00s3aHHOCTEH, a Takke He IepelaBaTb €ro B TAKUX LEJsIX
VHBIM JIULIAM.

2.3. PykoBomuTrens YUpexIeHUs U PYKOBOAUTENN CTPYKTYPHBIX IOJApa3JeleHHH
VupexaeHuss ~ TOJMKHBI  OBITh Il pabOTHUKOB  YypexJeHus  o0pasnom
npodeccuoHau3Ma, 0e3ynpeyHol pemyTallii, CBOUM JIMYHBIM IOBEICHUEM II0/1aBaTh
IIpUMEP Y€CTHOCTH, OECIIPUCTPACTHOCTHU U CIIPaBeAJIUBOCTH.

2.4. PyxoBomuTenb YUpeKIeHUS U PYKOBOAUTENIU CTPYKTYPHBIX IOAPA3IEICHUM
YupexneHus:

a) NPUHMMAIOT MEpPbl M0 MPEJOTBPAICHUIO M YPEryJIUpPOBaHUIO KOH(MIMKTA
HHTEPECOB, MO MPeAyNpPeKIeHUIO0 KOPPYILUHU, BKIHOYas MEPhl IO IPeAOTBPAILIEHUIO
KOPPYIIIHOHHO-OMACHOTO [TOBEICHMUS;

0) COMEMCTBYIOT YCTAaHOBJICHHIO M TOJAJIEPKAHUIO B KOJUIEKTHBE 370POBOIO
MOPaTbHO-TICUXOJIOTHYECKOI0 KINMATa;

B) Ipd ompeleleHHH o0beMa M XapaKTepa IOpydaeMoW ApYruM pabOTHHKaM
YupexaeHus paboThl pyKOBOACTBYIOTCS IIPUHIUIIAMHU CIIPABENIMBOCTH, yUeTa JIMYHBIX U
JIEJIOBBIX Ka4eCTB, KBAIM(PUKALIMK U ONbITA NOJIYMHEHHBIX;

I) He JOIYCKalOT II0 OTHOIICHHIO K TIOAYNHEHHBIM PaOOTHUKAaM HEOOOCHOBaHHBIX
IpeTeH3UH, a Takke (HakToB IpyOOCTH U OECTaKTHOCTH;

1) TPOSBISIOT 3a00Ty O MOAYMHEHHBIX, BHUKAIOT B HMX HPOOJIEMBI M HYXIEI,
CONEHCTBYIOT MPHHATHIO 3aKOHHBIX M OOOCHOBaHHBIX pPEIUIEHHH, CIIOCOOCTBYIOT
po(eCCHOHAIBHOMY U JOJDKHOCTHOMY POCTY paOOTHHKOB;

€) OpraHM3yIOT OKa3aHHe IMOJIEPXKH W ITOMOIIM MOJIOJIBIM CIleluanucTaM (¢
OIIBITOM pabOoTHI 10 3 JIET) B IPHOOPETEHUH [IPOPECCUOHATIBHBIX HABLIKOB.

2.5. PykoBoauTeNb YUpeKIeHUs U PYKOBOIUTENN CTPYKTYPHBIX MOJAPAa3Ie/IeHHM
VupexaeHus HeCyT OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickon



Qenepanuu 3a ASHCTBUS UK Oe3lieiicTBUE TOAYMHEHHBIX COTPYIHUKOB, HapyIIAIOIINX
NPUHILMIIBI STUKU U IPaBUJIA CIIy>KEOHOT0 MOBEJEHHUS, €CJIM OHH He TIPUHSIIIA Mep, YTOObI
HEe JIOMYCTHUTh TaKUX AEUCTBUMN WIIH Oe31eHCTBHS.

3. DTUueckure HOPMBI CIIyKeOHOTo NoBeIeHUs] PaOOTHUKOB

3.1.B OOMKHOCTHOM TIOBECHUU pabOOTHHUKY YUpeXACHHS HeoOXOIUMO
PYKOBOJCTBOBATLCA TEM, YTO B cOOTBeTCTBUU ¢ KoHcTuTyuent Poccuiickoit @enepannu,
YeJIOBEK, ero IMpaBa U CBOOOB! SIBIISIOTCS BBICIICH HEHHOCTHIO, M KaXKJbIH pakIaHUH
UMeeT MPaBO Ha HENPUKOCHOBEHHOCTb YACTHOW >KM3HHU, JIMYHYIO M CEMEWHYIO TaiiHy,
3alIUTy YE€CTH, JIOCTOMHCTBA, CBOEro J00POro UMEHH.

3.2. B TOJ>KHOCTHOM IOBEIEHUH pabOTHUK YUpPEKIeHUs BO3/IEPKUBAETCS OT:

— mo0o0ro BUJia BBICKa3bIBAaHUN U NEUCTBUNA JUCKPUMUHAIIMOHHOTO XapakTepa 1o
IIpU3HAKaM I10J1a, BO3PACTa, pachl, HAIMOHAIBLHOCTH, SI3bIKA, FPAXKIaHCTBA, COLIMAIBHOTO,
MMYLIECTBEHHOI'O WJIM CEMEHUHOIO IIOJIOKEHHUSI, MOJUTUYECKUX MU PETUTHO3HBIX
MPEeIIOUYTEHUM; A

— rpy0ocTH, OposiBIEHUN NpeHeOpe KUTETHHOIO TOHA, 3aHOCYUBOCTH, ITPEIB3SATHIX
3aMEe4YaHU|, NpebsBICHUs HEIPaBOMEPHbIX, He3aCIy KEHHbIX OOBUHEHUH;

— YIpo3, OCKOPOUTEIBHBIX BBIPAXKEHUN WU PETUIUK, JeHCTBUMN, MPEMATCTBYIOLINX
HOpPMaJIbHOMY OOIIEHHUIO FJIH IMPOBOIMPYIONINX POTHBOIIPABHOE ITOBEIEHHUE.

3.3. PaGoTHuku YupexxneHus NMpU3BaHBI CIIOCOOCTBOBATH CBOMM JOJDKHOCTHBIM
IIOBEICHUEM  YCTAHOBJIEHHUIO B  KOJUIEKTUBE  JI€JIOBBIX  B3aUMOOTHOIIEHHH U
KOHCTPYKTHBHOT'O COTPYAHUYECTBA APYT C APYTOM.

PaGoTHUKH [OJOKHBI OBITH BEXJIMBBIMH, HOOpOXKEIaTEIbHBIMH, KOPPEKTHBIMH,
BHUMATEJIbHBIMH U MPOSBIISITH TEPIIUMOCTH B OOILIEHHUH C FpaXKJaHaMH U KOJUJIEraMHu.

3.4. Ilpyu BO3HMKHOBEHUU KOHGMIUKTHOW CHUTyallUH MEXAY CTPYKTYPHBIMH
nojpa3iefieHus MU~ YUpexxJeHus, paOOTHUKAMU  YUPEKJIEHUS  MPUOPUTETHBIM
HaTpaBJIeHUeM pellleHUs KOH(DIIUKTa SBISIETCS yUeT HHTEPEeCOB YUPEeKICHUS B LIEJIOM.

3.5. BHemiHui BUJ paOOTHUKA YUpEeKIeHUs MPU UCIOJHEHUH UM JOJDKHOCTHBIX
00s13aHHOCTEH B 3aBUCUMOCTHM OT YCJIOBUHM TpPYIOBOM  JEATENBHOCTH  JOJDKEH
crocoOCTBOBATh YBAXXUTEIBHOMY OTHOLIEHMIO TPAXKJIAH K YUpEXKACHUIO, a TAKXKe, [pU
HEOOXOJMUMOCTH, COOTBETCTBOBATh OOILICIPUHITOMY [JI€JIOBOMY CTHIJIKO, KOTOPBIA
OTJIMYAIOT CIEPKAHHOCTD, TPAAULMOHHOCTD, aKKyPaTHOCTb.

4. OTBETCTBEHHOCTH 3a HapylleHue noyuoxenuit Kogekca

4.1. Hapymenue paboTHHUKaMH YUpexIeHUW MonoxxeHuil Hactosiiero Kozxekca
HOIEKUT MOPAJIILHOMY OCYXKJIEHUIO Ha COOpaHusX (COBELaHUAX, KOH(pEpeHIHsX), a B
ClTy4asix, peyCMOTPEHHBIX (eiepalibHbIMU 3aKOHaMU, HapylLleHue rnonoxenui Konekca
BJIeUET MPUMEeHEeHHe K paGOTHUKY Mep OTBETCTBEHHOCTH.

4.2. PaborHuku VYYpexIeHHS B 3aBUCHUMOCTU OT TSIKECTH COBEPLIEHHOIO
MPOCTYINKA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C JIEHCTBYIOLIUM 3aKOHOIATEIbCTBOM
Poccutickoit @enepanuu. .

4.3. CobmogeHue pabOTHUKOM YupexaeHusi MojokeHuil Hacrosiuero Kopekca
YUUTHIBAETCSI TIPU Ha3HAYEHUH MOOLPEHUI U HAJIO)KEHUH AUCLUIIIIMHAPHBIX B3bICKaHUH.

4.4. HapyuieHue mpaBwJl aHTUKOPPYIILIMOHHOIO IIOBEJIEHMs BIIEYET IIPOBEJEHHE
CIy’)KeOHOro pacciieloBaHUsT IO OOCTOSITENbCTBAM BO3HUKHOBEHMSI KOPPYILIMOHHO-
OTIaCHOM CUTYyallUH.




